
Template for Agency Head Letter


To Whom It May Concern:

I am writing to recommend ____(applicant name)_____________________________    
for the Virginia Contracting Master (VCM) certification program. 

(Applicant name) _____________ has an important role in advancing procurement value at (Agency name)_____________and promoting procurement as a strategic partner to achieve agency goals.  I believe the VCM program will enhance his/her skills to help meet the business challenges we face and that he/she will be a strong contributor to the success of the 2016 VCM class.
[bookmark: _GoBack]I highly recommend _______applicant’s name________________ and hope his/her candidacy receives favorable consideration for the 2017 VCM program.  Please contact me should you require further information. 

Sincerely,

